Good Tides Kayaking, LLC
Jake M. Vitak

213 Stella Bridgeway Drive
Stella, NC 28582

Phone: 301-697-4354

INVOICE NO. 92825 DATE 08/15/2025
BILL TO INSTRUCTIONS

Brazoria County Parks Dept. Check, Cash or PayPal accepted

41871 SH

288 Angleton, TX 77515

QUANTITY DESCRIPTION UNIT PRICE TOTAL
01 Two-day American Canoe Association $1,500.00 $1,500.00
Kayak angler skills course with

Kayak angler endorsement course

Payment due 10/01/2025

SUBTOTAL $1,500.00
SALES TAX 0.00
SHIPPING & HANDLING 0.00
TOTAL DUE BY DATE 10/01/2025 $1,500.00

Thank you for your business!



From: Kaysie Stewart
To: Marilyn Miller; Bryan Frazier
Cc: Ashley Robinette; Susan Serrano; Natasha Stulberg; Mindy Burch; Dana Cleere; Phyllis Strong
Subject: PIR - Kayak Symposium
Date: Tuesday, October 28, 2025 10:16:00 AM
Attachments: 2025ACA Liability Insurance Policy.pdf
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Good morning,

Thank you for sharing the invoice. | agree that this is a FY25 invoice. However, we did not
receive this in a timely enough manner to place this in the correct year.

| noted the invoice is dated 8/15/25. This should have been submitted to our office back in
August. That would have eliminated the timing issue, and we could have allocated funding
to pay the invoice if more funds had been needed. When billing and timing are managed
independently, it limits our ability to manage the payment of bills effectively and efficiently.
Our office is happy to handle the appropriate accounting treatment to ensure everything is
recorded correctly and/or allocate funding as needed.

As an additional note, obtaining goods or services from a non-county vendor puts the
county at risk. By law, there are certain requirements that vendors must have and certain
procedures that have to be followed. Please take note of this and observe this process
going forward. You can always reach out to either Purchasing or Auditing and we can
guide you through the proper steps.

I will draft the court order for a PO after the fact for the November 18 Court. This will then
follow the PIR #3 procedure from Susan’s email dated Sept 30:

PIR Req Coding procedure #3, for FY26 reqs, with ONL and BKT origins, created to cover
FY25 invoices in which you do not have an FY25 PO and the req is created after 10-13-
25.

¢ [f this occurs, before entering a req, you must first email Susan Serrano and Kaysie Stewart,
sharing your invoice issue.

e They will review your email and decide if the invoice will be presented to court for approval to
pay after the fact, without a prior PO.

e If applicable, Auditing will enter a court order.

e Once the court order is approved, the department would enter a PIR coded req, attaching the
approved court order document and all additional backup to the req for Purchasing to
process.

e The initials PIR must be entered into the “Requisition Name” field on your Req.

e The reqs meeting the criteria for procedure #3 will be turned into an FY26 PO and come from
your FY26 budget.

e When processing procedure #3 PIR regs:
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American Canoe Association
Summary of Liability Insurance Coverage
2/1/2025 - 2/1/2026

Insurance Carrier: Accredited Surety and Casualty Company Underwritten by Rokstone Sports & Leisure LLC

Coverage: Two insurance policies provide liability insurance coverage. The General Liability Insurance Policy pays
amounts that insured persons and organizations become obligated to pay (including fees for defending insured persons
and organizations) for bodily injury, property damage, and/or personal advertising injury, subject to the policy's terms,
conditions, limits, exclusions and limitations. An additional Excess Liability Policy extends the limits of the General
Liability Insurance Policy by an additional $3,000,000.

Limits: |Each Occurrence: $2,000,000
General Aggregate: $4,000,000 per event
Damage To Premises Rented To You: $2,000,000
Additional Coverage Under Excess Liability: | $3,000,000

Named Insureds and Scope of Covered Activities:
American Canoe Association Divisions, Activity Councils and Committees.
ACA members during any ACA sanctioned course/workshop or event.

Paddle America Clubs including their club members, event members, coaches, event leaders and administrators arising
from club sponsored and adult supervised on-water workshops, practices, training, instruction, and ACA sanctioned
events as well as non-water activities such as approved fundraisers, banquets, and meetings.

American Canoe Association Affiliate Clubs and Organizational Affiliates, event members, coaches, event leaders
and administrators but only with respect to losses arising from sanctioned events and sanctioned workshops.

ACA Certified Instructors, certified instructor trainers, and certified instructor trainer educators arising out of
their performance as instructors and trainers, but only with respect to losses arising from ACA instruction received during
ACA sanctioned courses/workshops/events.

Exclusion - Designated Activity, Service or Work:

American Canoe Association sanctioned events as well as non-water activities such as approved fundraisers,
banquets and meetings with more than 1,000 participants and spectators anticipated or that have events with
sports/sport demonstrations other than canoe/kayak. Canoe/kayak includes specialty canoe such as dragon boats and
outriggers, stand up paddleboards (SUP), rafts, safety & swiftwater rescue, surfskis, pack rafts, prone paddling, and
universal/adaptive paddling for physically impaired participants.

Use of guides and/or outfitters as part of an event.

Rowing, sailing (except canoe sailing), power boating, tubing, snorkeling, boogie boarding, river boarding, rowing
of dories, motorized paddlecraft, pedal boats, and PWC's (jet skis).

Bungee, mechanical devices, animal rides, zip lines, mountain biking/cycling, running, slip and slide activities, air
ramps, drop offs, and jumping structures such as diving boards.

Sale of canoes, kayaks and other water sports equipment by commercial outfitters.

Operations of guides and outfitters.

Excluded Applicants: School districts, school clubs (unless specifically approved by the ACA), homeowner's
associations, outfitters, and liveries or guides.

THE INSURANCE PLAN DESCRIPTIONS PROVIDED IN THIS SUMMARY ARE FOR INFORMATIONAL PURPOSES ONLY AND ARE
NOT A CONTRACT OF INSURANCE. YOU MUST REFER TO THE POLICIES FOR A COMPLETE DESCRIPTION OF
COVERAGES, LIMITS, CONDITIONS, AND EXCLUSIONS. v. 2/20/2025


















BRAZORIA COUNTY
VENDOR DATA SHEET

|:| Business Name Change DAddress Change L__lTax Info Change (W-9)

m New Vendor D Other
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Is vendor incorporated? IZIYes DNo; If incorporated: How incorporated: LLC Where iﬁcorporated: MQ P'H“ C H\"O‘ s
Has Name Changed in past two (2) years? D Yes No If Yes, When
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PHYSICAL STREET ADDRES‘SJ(Carmot l;e P.O. Box) CITY STATE/ ZIP
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SECONDARY PERSON AUTHORIZED TO EXECUTE TITLE TELEPHONE #

A FINANCIAL/BANKING AGREEMENT

SIGNATURE OF ABOVE INDIVIDUAL

EMAIL ADDRESS

WEBSITE ADDRESS

REMITTANCE INFORMATION

REMIT TO NAME (If different from above)

213 Stella Bmalc\ewm/ DP-\M_ Diella N@ Z%s82-So0?
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P:/dept_share/Vendor_Information/Vendor Data Sheet

PLEASE COMPLETE THE W-9 FORM & RETURN IT WITH THE VENDOR DATA SHEET
(NOTE: 1099 FORMS WILL BE SENT TO THE ADDRESS ON THE W-9)

Revised: 2/2019






- W-g Request for Taxpayer
(Rev. March 2024) Identification Number and Certification

Department of the Treasury
internal Revenue Service

Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the
requester. Do not
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

entity's name on line 2.)

Jacob Michael Vitak

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded

2 Business name/disregarded entity name, if different from above.
Good Tides Kayaking LLC

only one of the following seven boxes.

D LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) ¢
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax

box for the tax classification of its owner.
D Other (see instructions)

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check

Individual/sole proprietor [ ] Ccorporation [ ] Scorporation [ ] Partnership [ ] Trust/estate

classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate

Print or type.

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P" as its tax classification,
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check
this box if you have any foreign partners, owners, or beneficiaries. See instructions . ¢

4 Exemptions (codes apply only to
certain entities, not individuals;
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax
Compliance Act (FATCA) reporting
code (if any)

(Applies to accounts maintained
outside the United States.)

5 Address (number, street, and apt. or suite no.). See instructions.
213 Stella Bridgeway Drive

6 City, state, and ZIP code

Stella, NC, 28582-5007

See Specific Instructions on page 3.

Requester’s name and address (optional)

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

| Social security number

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later. =

[ Employer identification number |

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and
Number To Give the Requester for guidelines on whose number to enter. 9

9

1

7

5/0|6|6|8

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
other than interest and dividends, yoergre not requirggitd sign the certification-btryou must provide your correct TIN. See the instructions for Part Il, later.

Sign Signature of (
Here U.S. person "

( 4
General |ns}r’étions

Date /0,/ 24 // zZoZ5™

New line 3b has been added to this form. A flow-through entity is
required to complete this line to indicate that it has direct or indirect

Section references are to the Internal Revenue Code unless otherwise foreign partners, owners, or beneficiaries when it provides the Form W-9
noted. to another flow-through entity in which it has an ownership interest. This

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

change is intended to provide a flow-through entity with information
regarding the status of its indirect foreign partners, owners, or
beneficiaries, so that it can satisfy any applicable reporting
requirements. For example, a partnership that has any indirect foreign

What’s New partners may be required to complete Schedules K-2 and K-3. See the
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Line 3a has been modified to clarify how a disregarded entity completes
this line. An LLC that is a disregarded entity should check the
appropriate box for the tax classification of its owner. Otherwise, it
should check the “LLC” box and enter its appropriate tax classification.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS is giving you this form because they

Cat. No. 10231X

Form W=9 (Rev. 3-2024)
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		Good Tides Kayaking, LLC

Jake M. Vitak

213 Stella Bridgeway Drive 

Stella, NC 28582

Phone: 301-697-4354

		[image: A person in a kayak

Description automatically generated]









		INVOICE No. 92825

		Date  08/15/2025





		Bill To 

		

		INSTRUCTIONS 



		Brazoria County Parks Dept.

41871 SH

288 Angleton, TX 77515





		

		Check, Cash or PayPal accepted





		Quantity 

		Description 

		Unit Price 

		Total

		01

		Two-day American Canoe Association

		$1,500.00 

		$1,500.00 



		

		Kayak angler skills course with

		

		



		

		Kayak angler endorsement course

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		Payment due 10/01/2025

		

		



		

		

		

		



		

		

		

		





		Subtotal 

		$1,500.00



		Sales Tax 

		0.00 



		Shipping & Handling 

		0.00



		Total Due By Date 10/01/2025

		$1,500.00 





Thank you for your business!
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KAYSIEYSTEWART, CPA
BRAZORIA COUNTY AUDITOR

QO 237 E. Locust, Suite 403 Angleton, TX 77515
979-864-1275
kaysies@brazoriacountytx.gov

www.brazoriacountytx.gov

® K ©

AUDITOR'S OFFICE




This type of PIR req will be built into an FY26 PO and processed like a regular PO. You
will not need to change the budget date, process as normal.
o Enter language at the top of your header comment showing: PAYMENT IN ARREARS
FOR FY25, APPROVED BY COMMISSIONERS’ COURT ON , COURT ORDER
NO.  (+ add the title of the court order)
Let me know if you have questions and please don’t hesitate to reach out in the future. We
are happy to assist however we can.

KAYSIEYSTEWART, CPA
BRAZORIA COUNTY AUDITOR
© 237 E. Locust, Suite 403 Angleton, TX 77515

© 979-864-1275
= kaysies@brazoriacountytx.gov

AUDITOR'S OFFICE

® www.brazoriacountytx.gov

From: Marilyn Miller <MarilynM@brazoriacountytx.gov>

Sent: Monday, October 27, 2025 4:39 PM

To: Kaysie Stewart <KaysieS@brazoriacountytx.gov>; Susan Serrano
<SSerrano@brazoriacountytx.gov>

Cc: Bryan Frazier <BryanF@brazoriacountytx.gov>; Ashley Robinette
<AshleyR@brazoriacountytx.gov>

Subject: RE: PIR - Kayak Symposium

Hello,

Good Tides Kayaking or Jake Vitak has not been added as a vendor. | have attached the
new vendor forms and COI.

Thank you,

Marilyn Miller | Office and Operations Manager
Brazoria County Parks

41871 SH 288

Angleton, TX 77515

P:979-864-1044 | F: 979-849-2693

www.brazoriacountyparks.or

flo]w



http://www.brazoriacountyparks.org/
https://www.facebook.com/BrazoriaCountyParks
https://www.instagram.com/brazoriacoparks/
https://twitter.com/BrazoriaCoParks

From: Kaysie Stewart <KaysieS@brazoriacountytx.gov>

Sent: Monday, October 27, 2025 4:31 PM

To: Marilyn Miller <MarilynM@brazoriacountytx.gov>; Susan Serrano
<SSerrano@brazoriacountytx.gov>

Cc: Bryan Frazier <BryanF@brazoriacountytx.gov>; Ashley Robinette
<AshleyR@brazoriacountytx.gov>

Subject: RE: PIR - Kayak Symposium

Marilyn,

| do not see that a vendor is set up in Peoplesoft for either Good Tides Kayaking or Jake
Vitak. Is there another vendor | should be searching for?

If the vendor happens to not be set up, then that means there is not a FY25 PO, and this
invoice would need to follow PIR Procedure #3.

Please let me know regarding the vendor question so that | know how to proceed.
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From: Marilyn Miller <MarilynM@brazoriacountytx.gov>
Sent: Monday, October 27, 2025 3:48 PM

To: Susan Serrano <SSerrano@brazoriacountytx.gov>; Kaysie Stewart
<KaysieS@brazoriacountytx.gov>

Cc: Bryan Frazier <BryanF@brazoriacountytx.gov>; Ashley Robinette
<AshleyR@brazoriacountytx.gov>

Subject: PIR - Kayak Symposium
Importance: High

Hello,

Seeking approval to submit a PIR request to the court to use FY25 funding to pay for the kayak
instructors that facilitated the Kayak Symposium hosted at SLP from Sept. 26-28™,

The reason this invoice did not get paid at the end of FY25 is because we were concerned about the

remaining budget we had left at the time. The deadline to enter FY25 reqs was Sept. 1. The invoice
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was sent to us on 8/18/2025 during the time we were reducing blankets to cover other expenses
and we did not know if we were keeping the grant match money or spending it.

Parks FY26 budget for Public Outreach/Public Education is $200, it is not enough to cover the
invoice.

Thank you,

Marilyn Miller | Office and Operations Manager
Brazoria County Parks

41871 SH 288

Angleton, TX 77515

P:979-864-1044 | F: 979-849-2693

www.brazoriacountyparks.or

flo]w

This message has been prepared or disseminated using resources owned by Brazoria County
and is subject to the County's policies on the use of County provided technology. E-mail
created or received through the County's computer system by any County employee or official
may be considered a public record, subject to public inspection under the laws of the State of
Texas.
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